Job Description
Title:


Vet Tech

Reporting

Relationships:
Reports to Embryo Division Manager & General Manager

Qualifications:
Must possess a friendly, positive attitude & organizational skills, as this position represents the image of Reproduction Enterprises Inc. to callers & customers


Ability to operate a multi-line telephone system in an efficient and professional manner


Communicate pleasantly with the public

Excellent verbal and written communication skills


Must maintain a high level of confidentiality


Knowledge of computers


Physical requirements: must be able to lift/pull up to 100 lbs.


Must be able to work with large livestock

Essential 

Job Functions:

1. Daily:

· First thing each day sweep and mop office area

· Transfer info from daily worksheet to cow’s individual sheet (Breeder, Recip, and Donor)

· Talking with customers about cattle that are here and cattle that could potentially be coming (synch. Protocols, post partum estrus, body condition scores, avg. conception rates, avg. flush production, cost of previously mentioned services)

· Communicating with ET employees (about cattle that are here or coming)

2. Making stimulation shot schedules for donor cows in clinic/on farm

3. Making sure that semen for animals in clinic is known & at ET (carrying shipper tanks between buildings)

4. If donors are registerd but the papers are not brought with couw, continually communicating with owner to make sure papers are at ET by flush day

5. Loading/Unloading customer’s cattle at ET (possibly getting dirty)

6. Keeping all on farm kits stocked (ET & AI)
7. Small amounts of laundry

8. Keeping main ET office area clean & organized (your area to be in charge of)

9. Learn lab techniques to assist on flush days (searching, grading, freezing)

10. Maintain communication with Director of First Impressions reqarding the ET scheduling, using Microsoft Outlook

11. Handling semen/embryos in Nitrogen tanks (extreme cold)

12. Schools (setting up presentation equipment, staying around to get students registered, cleaning up afterwards)

13. Helping with inventory at ET (making lists of things we are low on so we can order and not run out)

14. Using MAS (billing on cattle in clinic as well as services done out of clinic, also using MAS to be able to find semen at BS)

15. Maintain and fill Nitrogen tanks at ET

16. Keeping soap and paper towel dispensers filled

17. Clean Hutch’s truck and repack for next farm call
18. Heat Check livestock at clinic

19. Assist with feeding livestock at clinic

